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Application: Original completed application signed and notarized by the owner of the property. 
All documents on this checklist must be submitted electronically.  

Proof of Ownership: Proof of ownership of the property will need to be provided. This could be 
closing documentation from purchasing the property or a copy of the deed to the property.  

Purposed Plat: An electronic copy of the purposed plat is required with submittal of the 
application. The city requires 1 mylar and 2 copies to file with the Kaufman County Clerk’s Office 
after the final plat has been approved. *18 X 24 per Kaufman County requirements* 

Survey: A copy of the property survey will be required.  

Legal Description of the property: Documentation stating the legal metes and bounds of the 
property is required.  

Current Tax Certificate: A current original tax certificate obtained from the Kaufman County 
Clerk’s office will be required as proof that all taxes are current on the property.  

Application Fee: The application fee for a final plat review is $200 for single family residential. 
The application fee shall be paid before the application is considered complete, which will 
include fees for filing the final plat at the Kaufman County Clerk’s Office.  

See below for additional fees.  

$200 – Multi-Family 

$200 – Non-Residential  

$100 - Filing fee 

$26 - Per Tax Certificate filed with Kaufman County 

$75 - Per page filed with Kaufman County 

$1 - Per additional recording label (First 2 labels are free). 
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Please refer to the Development Fee Schedule included in this packet.  

If you have any questions, please call 972-427-3771 and speak to the Planning & Zoning 
Department.  
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City of Crandall Development Application 
Please check the appropriate box below to indicate the type of application you are requesting and provide all information 
required to process your request. 
□ Annexation Petition □ Amending Plat
□ Comprehensive Plan Amendment □ Final Plat
□ Land Study □ Preliminary Plat
□ Specific Use Permit (SUP) □ Planned Development Detailed Plan
□ Variance, Subdivision □ Planned Development Concept Plan
□ Variance, Zoning □ Site Plan
□ Zoning Change □ Other:
PROJECT INFORMATION 

Project Name: 

Project Address (Location): 

Existing Zoning: Proposed Zoning: 

Existing Use: Proposed Use: 

Existing Comprehensive Plan Designation: Gross Acres: 

Application Requirements: The applicant is required to submit sufficient information that describes and justifies the 
proposal. See appropriate checklist and fee schedule for minimum requirements. Incomplete applications will 
not be Processed. 

APPLICANT INFORMATION 

Applicant: Company: 

Address: Tel: Fax: 

City: State: ZIP: Email: 
--

Property Owner: Company: 

Address: Tel: Fax: 

City: State: ZIP: Email: 
--

Key Contact: Company: 

Address: Tel: Fax: 

City: State: ZIP: Email: 
--

SIGNATURE OF PROPERTY OWNER OR APPLICANT For Departmental Use Only 
(SIGN AND PRINT OR TYPE NAME) 

SIGNATURE: 

(Letter of authorization required ii signature is other than property owner) 

Print or Type Name: 
Known to me to be the person whose name is subscribed to the above and foregoing 
instrument, and acknowledged to me that they executed the same for the purposes 
and consideration expressed and in the capacity therein stated. 

Given under my hand and seal of office 
on this 

Nota!Y_ Public 

day of 2025.

Case No. 

Date Submitted 

Total Fee(s): 

Check No.: 
Date Sent to City 
Planner/ City 
Engineer: 

Accepted By: 

Form Updated: 1/2025



















containing a digital copy of all plans (in .a format as determined by the 
Department of Public Works), together with a letter stating the 
contractors; compliance with this UDC, and bearing sealed 
eertification by the design engineer that all pµblic improvements have 
been constructed in compliance with all City construction standards. 
The property owner also shall submit copies of the approved final plat 
With any required revisions on mylars and in the format and number 
required by the Building Official. Where public improvements have yet 
to be completed in connection with an approved final plat, the property 
owner shall submit in the format and number required by the City 
Manager; copies of the approved final plat with any required revisions 
on mylars and in the f

o

rmat and number required by the City Manager 
for signing and recording. 

(c) Upon notification ,of acceptance of required public improvements or filing of
security in lieu of infrastructure construction, the City Manager shall
procure the signature of the chair of the Commission on the plat and shall
promptly cause the. plat to be recorded.

K. MINOR PLAT PROCESS

(1) Applicability

The provisions of this section are authorized under LGC Chapter 212 and 
shall be applicable to all areas within the City's limits and throughout the 
City's ETJ. A minor,pli;it may be submitted for approval where the proposed 
c;Uvision of land involves four (4) or fewer lots fronting onto an existing street 
a'nd not requiring the creation of c;1ny new street or th.e e).(tensron of municipal 
facil1tie$. 

(2) AppJtcation Requirements

Any request for a minor plat shall be accompanied by an application prepared 
fn accordance with the Development Standards. 

(3) Processing of Application and Decision

(a) Subm'ittal

An application for a minor plat shall be submitted to the City Manager. 
The City Manager shall review the application for completeness in 
accordance with SECTION 48(2) of this UDC. The City Manager may, 
at his/her option, forward a copy of the plat to other appropriate 
departments for review and recommendation. The City Manager shall 
notify ,the applicant of items requiring correction or attention before 
providing a recommendation on the application. 

(b) Minor Plat Approval

July 21, 2011 

In accordance, with LGC Section 212.0065, the City Manager may 
approve a minor plat. The City Manager may, for any reason; elect to 
present the plat for approval to the Commission. The City Manager shall 
not disapprove a minor plat and shall be required to refer any plat for 
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