
                                                                   Site Plan Requirements 

 

APPLICATION: Original Completed Application signed and notarized by the owner of the 
property.  

PROOF OF OWENERSHIP: Proof of ownership of the property will need to be provided. This 
could be closing documentation from purchasing the property or a copy of the deed to the 
property.  

SURVEY: A copy of the property survey will be required.  

LEGAL DESCRIPTION OF PROPERTY: Documentation stating the legal metes and bounds 
of the property will be required.  

CURRENT TAX CERTIFICATE:  A current original tax certificate obtained from Kaufman 
County will be required as proof that all taxes are current on the property.  

APPLIACATION FEE: Application fees shall be paid before the application is considered 
complete. The application for a site plan review is $200.00 plus $2.00 per lot that must receive 
the notice of publications within 200 feet. The City Secretary shall calculate and receive total 
amount due before processing the application.  

PUBLIC HEARING: A public hearing will be scheduled prior to review by City Council. The 
city will require 30 days from the date the application is considered complete to publish notices 
of the Public Hearing and mailing notices of the Public Hearing to residents in the 200-foot 
buffer zone.  

 

If you have any questions, please call 972-427-3771 and speak with the Planning & Zoning 
Department. 
















